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Pre-Issue Verification of an Assignment Brief for an Ungraded Unit             
	Access to HE Diploma 
	
	Verifier Name
	

	Unit Title and Code
	

	Unit level and Credit Value
	

	Assessment title and number (eg 1 of 1)
	

	Verification Criteria
	YES/NO, PARTLY
	Comment
	Action Required

	Is each assessment task, well-planned and clearly communicated to the students?
(eg format, word count, clear language)
	
	
	

	Is the planned assignment appropriate to the level and credit value of the unit?
	
	
	

	Does the assignment brief ensure the student can demonstrate that they have met the required Learning Outcomes and Assessment Criteria for the unit?  
	
	
	

	Are the methods of assessment valid tools for assessing achievement of this unit and preparing students for HE and as prescribed in the Unit details?
	
	
	

	Has each assessment task been cross referenced and recorded against the Assessment Criteria for the unit?
	
	
	

	Do the assessment task(s) ensure consistency of decisions for all students, and from multiple assessors?


	
	
	

	Does the assessment brief enable authenticity to be evidenced? 


	
	
	

	Does the assignment brief ensure inclusivity?  Does it consider students with protected characteristics who might not be able to access the assignment?


	
	
	

	Are deadlines printed into the brief?


	
	
	

	Additional comments: 


	

	Signed (Internal Moderator):
	
	Date:
	


NB
This form should be completed with reference to:
1. The assignment brief

2. The Unit details with assessment method table (prescribed and optional methods)
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